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We’re here to help get people to a better place

Since 1973, Tyne has stood by the North East’s most vulnerable

people. Through our housing, support, healthcare, training and

investment in communities, we help get people to a better place.

Better support

Support from Tyne starts with the relationship, no two people are the

same, so we lead with progressive and individual support. It could be

finding a home, breaking an addiction or building skills for the future,

we can provide stability, safety and straight-talking guidance.

Better opportunities

Beyond helping individuals, we invest in the region and in our

communities. Our independence empowers us to work with an open

mind, embracing new opportunity that can influence change and

transform lives.

Better together

Our belief in people is at the heart of everything we do. We are there

when people need us most because we see potential in every person.

It is our team who put our belief into action and go the extra mile,

giving everyone a chance to get to a better place.

Who we are



We believe in people

We believe in their strength, willpower and courage.

We believe in each other, in those we support and in our community.

We won't give up

We stand by our region's most vulnerable people, we believe that

everyone deserves a chance to get to a better place.

We activate change

We are a catalyst for change, supporting small steps that lead to

bigger transformations.

We're better together

We invest in our region and our communities.

We’re serious about progress and take pride in our relationships.

We work with an open mind and embrace new opportunity.

Our Values



We have a brilliant opportunity to join our Finance team here at Tyne

Housing as the Management Accountant. The role will play a significant

part in delivering an excellent finance service to the organisation. In

particular, playing a key part in the roll out of our new finance system,

providing increased reporting and control to support the organisation

in delivering its strategic and operational objectives to positively

impact our residents and communities.

Our ideal candidate will be a part qualified accountant or a qualified

via experience Management Accountant with a demonstrable

background in producing and communicating management accounts,

budgets and other financial information to influence decision making.

The position is integral to the excellent performance of the finance

function. Reporting directly to the Finance Director, you will work

closely with colleagues in the Finance Team and across the

organisation. You will therefore possess strong interpersonal and

communication skills with a positive approach to teamwork and

supporting colleagues.

At Tyne we put people first. Through our housing, support, healthcare,

training and investment in our North East communities, we help people

get to a better place. If you think you can help us make a difference

then we’d like to hear from you.

Further details, the job description and information on how to apply

can be found below

Recruitment Pack:

Management Accountant



Job Description
Job Title: Management Accountant

Responsible to: Finance Director

Location: Byker, Newcastle upon Tyne

Job Purpose:

Reporting to the Finance Director, ensure the
effective day-to-day operation of the finance
function processes and the provision of a
comprehensive business partnering approach to
the Group’s Management and staff. Provide
monthly management accounts to the Corporate
Management Team along with relevant reports
and analysis. Work with the Finance Director to
produce detailed annual budgets and forecasts.
Assist the Finance Director with board reports and
associated analysis.

Day to day management of the finance function
including, but not limited to, the finance system
(Sage Intacct), payroll, accounts
payable/receivable and interaction with the
Housing system. Be the lead for the annual external
audit, preparing all relevant information as
required to agreed timeframes.

Main Duties:

● Reporting to the Finance Director, manage the day to day
operation of the finance function on all matters relating to
accounting, finance and rents.

● Preparation of the monthly management accounts (including
income and expenditure account, balance sheet, cash flow
statements and KPI’s) for the Group, its subsidiaries and as
managing agent for external partners. Including producing
relevant accounting journals such as accruals, prepayments
and depreciation.
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● Alongside the Finance Director, manage the production of the 
annual revenue and capital budgets, ensuring relevant budget 
working papers and financial models are maintained. Produce 
reforecasts when required (half yearly at present) for 
management and the Board.

● Assist the Finance Director with the preparation and production 
of Board reports including relevant analysis.

● To liaise directly with the external auditor, ensuring the 
production of the annual financial statements. Prepare audit 
file and working papers alongside managing visits, enquiries 
and office accommodation to ensure the successful audit of 
the Group’s annual financial statements.

● Support the Finance Director with the production of the Group 
annual financial business plan and maintain assumptions, 
working papers and financial models.

● Implement a Business Partnering approach, meeting regularly 
with budget holders to provide timely and relevant information 
to drive business performance. Ensure actions are agreed and 
delivered within agreed timeframes.

● Prepare and present financial information to the Finance 
subcommittee of the Subsidiary Board.

● Alongside the Finance Director, demonstrate leadership 
through the coordination, planning and review of the finance 
teams work and outputs. Providing support, guidance and 
advice to the team in order to maximise effectiveness.

● Promote a business partnering approach within the team when 
interacting with internal and external stakeholders.

● Responsible for maintaining and developing financial and rent 
account systems along with the transfer of appropriate 
information between the systems.

● Posting of transactions on the Group and subsidiary Trial 
Balances (TB) including any corrections and journals.

● To produce the Group and subsidiary bad debt provisions on a 
monthly basis and to forward performance information on 
timescales determined by the Finance Director. 
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● To produce bad debt write off proposals to the Finance
Director and make adjustments to the TB, finance and rent
systems.

● To maintain the Fixed Asset Register and post transactions to
the TB and management accounts.

● Ensuring the Group’s bank accounts are fully reconciled and
reviewed.

● Production of annual rent and service charges for each
scheme and to produce notice of rent increase letters for all
tenants.

● Liaison with local authorities regarding annual charges.

● Reviewing weekly rent reports for accuracy and integrity and
making changes where appropriate.

● To provide advice on the viability of projects and existing
schemes using appropriate appraisal techniques. Where
required, supporting negotiations on projects to promote
financial viability.

● Ensure statutory returns are completed and submitted within
deadlines including but not limited to VAT returns, FCA
submission and management information to lenders.

● Provide a management service for a small partner Housing
Association including quarterly management accounts and
attendance at Trustee meetings.

● To attend staff meetings and represent Finance Team views on
any relevant matter raised.

● To attend training/seminars to ensure skills and knowledge are
developed.

● To act as deputy for the Finance Director on finance matters
when required.

● Other duties consistent with the successful management of
the Tyne Housing Association as reasonably directed by the
Finance Director.
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Person Specification

Knowledge and Skills Essential Desirable

Part/Fully qualified accountant or qualified via experience, with
minimum 2 years within a similar role

Y

Management accounting and effective internal reporting,
statutory accounts production and external audit

Y

Knowledge of financial procedures and internal financial
controls

Y

Using computerised finance and accounting systems,
preferably Sage Intacct.

Y

Financial appraisal of property acquisition and supporting
tender submissions

Y

Budget setting and forecasting Y

Production of accounting journals including accruals,
prepayments, depreciation etc.

Y

Management of Fixed Asset register Y

Experience Essential Desirable

Management Accountant or similar role within a high
performing finance function in a small / medium organisation

Y

Able to demonstrate innovation and/or approach to continuous
improvement of internal reporting and procedures

Y

Provide guidance and support to colleagues to deliver an
excellent finance service

Y

Finding efficiencies and promoting a value for money culture Y

Managing people including a working knowledge of HR practice Y

Contributing to long term plans and ensuring strategic aims
and objectives are delivered

Y

Experience of working within a housing association including
working knowledge of Housing Benefit regulations and rent
management systems

Y

Communication Essential Desirable
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Strong interpersonal skills with the ability to communicate at all
levels

Y

Excellent written and oral communications/report writing skills Y

Ability to motivate individuals and coach them to perform at a
high level

Y

Strong administrative and organisational skills/attention to
detail/working to deadlines

Y

Ability to work under pressure and multi-task a number of
conflicting priorities

Y

Decision Making Essential Desirable

Strong analytical skills, decisive and an independent thinker Y

To be able to think commercially while retaining the values and
ethos of Tyne Housing

Y

Attitude and Behaviours Essential Desirable

Self-awareness and understanding of the need to engender
trust, confidence and credibility of colleagues and partners

Y

Demonstrable leadership qualities and commitment to the
learning, development and well-being of self and others.

Y

Hands on ‘can do’ attitude with ability to work within a small
team.

Y
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Values are at the core of Tyne Housing.

As an employer, we will provide exceptional skills training and personal
development opportunities to all of our people.

We encourage applications from people who can demonstrate to us, and to the
people who use our services, the following key behaviours;

Our Purpose: We’re here to help people get to a better place.

Core value Key behaviours for all staff
and volunteers

Key behaviours for
line managers

We believe in people

We believe in their
strength, willpower
and courage. We
believe in each other,
in those we support
and in our
community.

Good listening skills

Comfortable
communicating with a
wide range of people

Approachable

Ambitious for our people
and our local
communities

Empathetic

Respect for the
team

Active listening skills

Understanding of
work and personal
life

Supportive

We won’t give up

We stand by our
region’s most
vulnerable people, we
believe that everyone
deserves a chance to
get to a better place.

Respectful

Resilient

Passionate about the work

Honest and truthful -
straight talking

Tenacious - getting things
done

Builds confident
teams

Instils positivity

Instils self belief

Seeks to
understand
underlying issues

We activate change

We are a catalyst for
change, supporting
small steps that lead
to greater
transformations.

Appreciates the role of
safety and stability as
foundations for positive
change.

Promotes access to
opportunities

Positive about
change

Leads by example

Move forward
attitude

11



Creative and flexible
approach

Builds trust

Can challenge in a
positive way

Inspirational

We’re better together

We invest in our
region and in our
communities. We’re
serious about
progress and take
pride in our
relationships. We work
with an open mind
and embrace new
opportunity.

Belief in partnerships

Takes pride in our work

Values all roles in the
team

Take responsibility for
each other - going the
extra mile

Reflective - learning from
each other

Outward looking

Looks to the whole
system

Promotes our work
externally

Learns from best
practice.
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Terms and Conditions
Annual remuneration:

Hours of work:

Annual Leave:

Notice Period:

£29,976 - £32,197

37.5 hours per week 

26 days

Four Weeks

Additional Benefits:

● Personal training and development planning
● 26 day holiday
● Your birthday off
● A generous pension scheme
● Death in service benefits
● Full service employee assistance programme
● + much more

Staff are employed subject to the successful completion of a six-month
probationary period

Other terms and conditions will be as stated in the Terms and Conditions
document

Supervision and support will be provided by the Finance Director who is
accountable to the Chief Executive

Tyne is an accredited Investor In People and Equal Opportunities employer
as well as holding a silver Better Health At Work Award.
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How to apply

All enquiries and applications should be made to Nigel Wright Group:
Recruitment Agency. To apply for this role please send an up to date CV.

Contact details as below:
Email: jack.grummitt@nigelwright.com
Phone number: 0787 485 9775

Tyne HA is a registered society under the Co-operative and Community
Benefits Societies Act 2014 number 21011R and is a charitable housing
association
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